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1. Creation of order flags

Click ‘Add New Flag’
to create a new flag.

Existing order flags can be seen in

i
admin panel -> Sales -> Order Flags.
Orders Five order flags are supplied with
Order Fla¢ OrderFlags the extension. Feel free to replace Add New Flag
§ I them and/or add new ones.
Invoices
9 Shipments yer page | Total 5 records found Reset Filter W
Flag lcon | Flag Credit Memos Comments Auto Apply On Order Status Change To
Transactions
ﬂ Blue | Recurring Profiles (beta) Medium
™| Greer SllNOAgreements ... Normal Pending, Pending Payment, Pending PayPal
Terms and conditions
M Mage... Rl High Priority Processing
Tax E
ﬂ Red T Immediate Complete
—| Yellow a0 Urgent

P
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1. Creation of order flags

Click ‘Save Flag’ once
you ‘ve entered all the
flag data.

Flag Information New Flag D= l| Reset | @ Savetiag
General Information H

Automatic Apply | Flag Information

Alias * White

Icon Image ss\order flags\white jpg | Browse_

& JPG, PNG or GIF. 20x20 pixels strongly recommended.
Images of different zize will break design.

Pricrity |4u
& Mumeric value for internal use. §Orders can be sorted
\based on flag priority.
Comments Suspended
Ly

7

The comments are visible
on order grid, hover over
flag to see them.
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1. Creation of order flags

At the ‘Automatic Apply’ tab
you can select order

parameters, to which the flag
should apply automatically.

New Fiag TN ool | © Soverios

Flag Information

Order Status Canceled it

Closed
Complete
Suspected Fraud
. On Hold

Payment Review

This flag (white) will be applied
automatically to orders, which
get ‘Suspected Fraud’ or ‘On
Hold’ status.

Pending
Pending Payment

Pending PayPal

Processing -

4 Set flag if order changes to one of selected statuses

P
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Flag Information

General Information

Automatic Apply Order Shipping Method

Specify additional
parameters for automatic
flag apply, such as
shipping and payment
methods.

Crder Payment Method

Column name

P

1. Creation of order flags

Flat Rate a
Free Shipping

Best Way

DHL {Deprecated)

Fedsral Exprass

Lnited Parcel Service

nited States Postal Service

DHL

googlecheckout

-

Set flag if in the order used one of selected shipping

methods
Cradit Card (saved) “
Check { Money order
Mo Payment Information Required

Furchase Crder

Bank Transfer Payment

Cash On Delivery

Google Checkout

Credit Card (Authorize.net)

FPayPal Express Checkout

FayPal Payments Pra =
Set flag if in the crder used one of selected payment

methods
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Additional Flags Select the appropriate flag
Assign to column column. Learn how to
create flag columns on the
next pages.
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2, Creation of flag columns

You can add new flag columns to the
order grid. For this aim, please open:
Admin panel > Sales > Order Flags >
Columns

Click ‘Add New

Columns Column’ to create a ]> Add New Column

new flag column.

Fage 1 of 1 pages | View |20 | perpage | Total 3 records found Reset Filter m
Position t Column Alias Comments. Applied Flags
1 Flags ™4 Red, ] Yellow, ™ Magenta, ™ Blue

2 Additional Flags ﬂ Magenta, ﬂ Blus

3 Final Flags ﬂ Green

Each column has its
own flags.
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2. Creation of flag columns

Column Information New Column . Back © Save Column

General Information
Column Information
Apply Flags
Alias * |Urgent flags
Position | 1
& Mumeric value for internal use.
Columns can be
Comments The orders require urgent execution. ar}'anget.i on the order
grid basing on the
required priority.

Specify the column
purpose.
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2. Creation of flag columns

Click ‘Save Column’
once you ‘ve entered

all the column data.
Column Information New Column ST Reset | © Save Column
General Information |
Apply Flags Apply Flags To Column

Flags Red o~
Yelow

Magenta
Blue
Green

Assign the
appropriate flags
to the column.

4 Set flags to column
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3. Order flags on order grid

= Orders

Fage |1_ of 1 pages | Wiew m perpage | Total 8 records found | B
Order RSS
Select Wisible | Unzelect Vizible | 0 tems selected
I?gl Order # Purchased From (Store) Purchased On
Ay v | + From: | li |
To: [&]

] H 100000003 MainWehsite Sep 27,2010 32203
Main Store Fh
English
Fi —I 100000006 Main Wehsite Dt 26, 2010 2:39:40
Main Store Fh
Enalish
] ﬂ 100000004 MainWehsite Sep 28,2010 1:22:04
- — Main Store F i
Hover over flag to see the flag English
comments. Click on the flag . : .
field to set a flag for an order. ] H 100000007 Mam.Wehsne Dt 26, 2010 2:40:40
Main Store Fh
English
Fi ﬂ 100000001  Main Wehsite Sep 26, 2010 1:41:35
Main Store Fhd
Enalish
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4. Assign order flags to orders

Flag For Order #100000008

Enterfmodify comment for the flag you want to assian,
and click"Set* button.

NO FLAG

Press ‘Set’ button next to the _I | UIrgent
appropriate flag to assign it to the

order. If necessary, edit the flag H | High Priarity
comment, the custom comment
will be saved only for this order. H | fdedium

To remove a flag from an order, H | Mormal
choose ‘NO FLAG’ option.

:||Suspended

ﬂ||mmediate
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5. Apply flags to multiple orders

Create New Order

SRS | Exort [ Resatritor | “Search
sctrs = I
G.T. (Baze) G.] Cancel Action
| Hald
i 1Y snhold ]
To: ToPrint Invoices
Print Packingslips
554097 Print Credit Memos g View
Print All
Print Shipping Labels
You can also apply flagsto | 543500  |Apply "Red" Flag sing View
multiple orders b): using Apply Yellow” Flag
the ‘apply flag’ actions on Apply "Magenta” Flag
the order grid Apply "Blue” Flag
$156.94 Apply "Green” Flag qJ View
Remaove Flag
5268998 52,689.98 Pending View
5434 88 5434 88 Pending View

P
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Thank you!

Should you have any questions or feature suggestions, please contact us at:

http://amasty.com/support.html

Your feedback is absolutely welcome!
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